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1. O6mmue mostoxkenns

1.1, Byxramrepus  sBnsercs CaMOCTOATC/IBHEIM ~ CTPYKTYPHBIM  IIOJpasfesieHneM
J0VY OII0 «YMII «bOT» (manee mo Tekcry -Yupexnenue).
1.2. Byxrantepus co3naercs u THKBHAMPYETCS MIPHKA30M JUPEKTOPA.
1.3. Byxrantepuio BO3rIaBNSeT TUIaBHEL OyxranTep, HasHawaeMmslii Ha JOIDKHOCTH m
0CBODOXIAEMBIH OT HOIKHOCTH IIPHKA30M MHpEKTopa.
1.4. Ha BpeMs OTCYTCTBHS TIIaBHOTO Oyxranrepa pyKOBOACTBO Oyxrantepueli ocymectsiser
JHLO, HA3HAYEHO IIPHKA30M AHPEKTOPA.
1.5. Corpynuuxu OyXranTepiun Ha3HAYarOTCd U OCBOOOIKIAIOTCS OT 3aHHMAEMOM JOJDKHOCTH
IPHUKa30M TUPEKTOPa I10 NPEACTABIECHHIO TIIaBHOIO Oyxranrepa.
1.47. B cBOEH JIeATebHOCTH OyxranTepus PYKOBOZACTBYETCH:
NCHCTBYIOIIMM  3aKOHOJATeNsCTBOM  Poccunm 1 HODMaTHBHOM  [JOKyMeHTalHeit,
PAClpOCTPAHSIOMIEHCS Ha NeATENBHOCTS GyXranTepuu, CTaH/lapTaMu B 00JIaCTH PeryIupoBaHHs
Oyxyuera;
yCTaBOM YUYPEXKCHHS, Y4eTHOM IOJIHTHKOIA, HACTOSIIHM II0JIOKEHHUEM,
H HHBIMH JIOKaJIbHBIMH aKTaMH OpPraHM3aliy,

2. Crpykrypa
2.1. Crpykrypy = IUTAaTHYIO 9HCICHHOCTh OyXraATepHH yTBEp:KIaeT Yupenurens 1o
TIPE/ICTaBJICHUIO IIABHOTO OyXralirepa H 110 COTIaCOBAHMIO C THUPEKTOPOM.
2.2, Pacnpenenenme o6s3anHOCTEl MEKIY COTPYIHHMKAMH OyXTaATepud IPOH3BOIUTCH
TJIaBHBIM OyXTaJITEpOM.

3. 3apaun

3.1. OcymecTBiieHHE BHYTpEHHEro KOHTPOJIA COBEpIIaeMEIX (PaKTOB XO3AHCTBEHHON JKH3HH B
TIpeaIenax KOMIETEHIMH COTPYIHHKOB GyXranTepu.
3.2. ®opMHpPOBaHHE TIOIHOMN H AOCTOBEPHOH MHGOPMALIMN O AEATENHHOCTH YupexaeHus u ee
MMYIIECTBEHHOM TOJIOJKEHHH, HEOOXOIMMON BHYTPEHHHM  I10Jb30BATEINM Oyxranrepckoii
(dunancoBo#) oTyeTHOCTH — PYKOBORHTCIIAM, YYPEMHTEISIM, COGCTBEHHHKAM HMYIIECTBA
YUpesxIeHus, a TakKe BHEIIHHM IOb30BATENSM — HHBECTOpaM, KPEIUTOpaM H IPYruM
TI0JIB30BaTeNAM OyXrajurepckoit (PHUHAHCOBOI) OTYETHOCTH.
3.3. OGecneuenne wuHpopMamHed, HeoOXOMHMO BHYTPEHHUM M BHEUIHHM [0JIb30BATENISIM
OyXraaTepckoil OTYETHOCTH ISt KOHTpPOJIA 32 COOJIIONGHHEM 3aKOHONATENbCTBA POCCHICKOMN
Deziepalii NP OCYIIECTBICHHH CHENOK, COOBITHH, OIepalyi, CBA3aHHBIX C JEATETHOCTHIO
OpraHH3aluy, UX LeIeC000pa3HOCTHIO, HATHUMEM M IBHKCHHEM HMYIIECTBA H 00513aTE/bCTB,
HCIOIb30BAHUEM MATEPHANBHBIX, TPYIOBBIX M (DHMHAHCOBEIX PECYPCOB B COOTBETCTBHH C
YTBEPKICHHEIMH HOPMaMH, HOPMaTUBAMH U CMETAMH.
3.4. TlpemoTBpalieHHE OTpPHIATE/BHBIX PE3YIbTATOB  NCATENBHOCTH  YUpexIcHHs ©
BBUIBJICHHC BHYTPHXO3SHCTBEHHBIX PE3EPBOB 00eCIeYeHHs ee (pHHAHCOBOH YCTOHYHBOCTH.

4. ODynkuun
4.1. ®@opMHpOBAaHHE yYeTHOM IONHTHKH B COOTBETCTBHH C 3aKOHOATEECTBOM O
OyXrairepckoM y4eTe H HANOrOOGIOKEHHH HCXONS M3 CTPYKTYpEl H ocobeHHOCTeit
ACATENbHOCTH YUPEXKACHHs, HEOOXOMMMOCTH 06eCTIedeH s ero (unancoBoit ycroiunBocTH.
4.2. Paora mo mnoaroroBke u NPHHATHIO pabo4ero mjaHa CYeToB, (opM TIEPBUYHEIX
YICTHBIX NIOKYMEHTOB, NPHMCHSEMBIX U1 O(QOpMiIeHHs (HaKTOB XO3AHCTBEHHOM KU3HH,
PErHCTpoB Oyxydera.
4.3. PazpaboTka Gopm JOKyMeHTOB BHYTpPEHHEH OyXrantepckoi (buHaHCOBOIT) OTYETHOCTH.
4.4. OGecrneueHne NOpsi/Ka MPOBEIECHHS HHBEHTApH3allMi aKTHBOB U 0053aTeIbLCTB.
4.5. Obecnevenne CoOMIONCHAS TEXHOJIOTHH obpaboTku Gyxranrepckoit mH(popManEH
NOpAAKa 10KyMeHToo6opoTa.
4.6. HenpepbIBHBIA y4eT akTHBOB, 00s13aTeNbCTB, (AKTOB XO3SHCTBEHHOM KU3HH, HCTOUHAKOR
(DHHAHCHPOBAHMS JIEATENBHOCTH OpPraHHU3aIHH, JI0XOTIOB, pPacXo/l0B, HHBIX 0OBLEKTOB ydera,
YCTAHOBJICHHBIX (pe/lepaTbHBIMHA CTaHAAPTAMH.



4.6.1. CBoeBpeMeHHOE OTpaKeHHe Ha CueTax OyxydeTa omepauuif, CBS3aHHBIX ¢ JBIYKEHHEM
OCHOBHBIX CPE/ICTB, TOBAPHO-MATEPHAIBHEIX IEHHOCTEH M MEeHEeKHEIX CPEZCTB U T. [I.
4.6.2. Yuer m3nepex MPOM3BOACTBA H 00paIleH:s, HCTIONTHEHHS CMeT Pacxo/I0B, peaan3aliu
TIPOAYKIHH, BBINONHEHHS paboT (yciyr), pe3yabTaToB AesTeTbHOCTH Yupexenus, a Taxxe
(puHaHCOBEIX, pacyeTHBIX U KPEeUTHBIX OIIEpaI(yii.
4.7. CpoespeMeHHOE 1 NPaBUIBHOE O(OPMIIEHHE JOKYMEHTOB I YupexIeHus U BemeHue
Oyxyuera, oGecriedenne uX JMOKyMeHTOB, 0OpMJICHHE M Cada B YCTAHOBICHHOM TOpPsIIKE B
apXHB,
4.8. CocrapneHHe SKOHOMHYECKH 0OOCHOBAHHBIX OTHYETHBIX KaJbKYJSIHH Cce0ecTOMMOCTH
TIPOAYKINH, BBINOTHAEMBIX paboT (yciyr).
4.9. O6ecneueHre cBOEBPEMEHHBIX H MOJHbIX pacyeToB 1o 3apaboTHOI I1aTe.
4.10. TpaBunsHOE HauHcIeHHE U TICPEIHCIICHHE HAJTOTOB H COOPOB B GIOIDKETHI, CTPAXOBBIX
B3HOCOB B TOCyHapCTBEHHbIC BHEOIODKETHBIE (OHIBL, MIaTexel B 0aHKH, CpencTB Ha
(buHaHCHpPOBaHHE KATMTANBHEIX BIOYKEHHI 1 T. .
4.11. TorameHue B ycTaHOBIIEHHEIE CPOKH 3a/I0JDKEHHOCTEH GaHKaM I10 ccyiaMm, KpeuTam.
4.12. Otuncnenune cpencts ua MaTepHalbHOE CTUMYIIMPOBAHHE COTPYAHHKOB Y UpesKIeHH S,
4.13. VYuactue wapagy c APYTHMH CIyX0aMH B IPOBENCHHHM JKOHOMHYECKOrO AHAIN3A
X03HCTBEHHO-(DHHAHCOBOH JEATENBHOCTH VupexaeHus o DaHHBIM OyXraaTepckoro yuera u
OTHETHOCTH B WENSX BBIABICHHS BHYTPHXO3SIMCTBEHHBIX DeE3ePBOB, YCTPaHEHHs [OTEPh U
HENPOH3BOJICTBEHHEBIX 3aTpar.
4.14. Yyactue B 0OpMIEHHH MaTepHAIIOR 110 HEIOCTAYAM H XHMIICHUSIM JICHEXKHBIX CPEIICTB U
TOBAPHO-MATCPHANBHEIX LICHHOCTEH, Nepesiada B HEOOXOMUMBIX CIIyYasX 3THX MaTepHaJioB B
CICZICTBEHHBIE U CyJe0HbIE OpraHsbl.
4.15. Vvactre Hapsmy ¢ pyKOBOUTENTeM B BOIIpOCax pasMEIICHHA CBOOOAHBIX (DHHAHCOBBIX
CPeACTB Ha OAHKOBCKMX IEMO3UTHEIX BKIIA/aX, KOHTPOJIb 3a IIPOBEICHUEM YYETHBIX OIEpaLHii ¢
ACTO3UTHBIMI ¥ KPEIUTHEIMH [I0rOBOPaMH, LIEHHEIME GyMaram.
4.16. OGecneuerne cTPOroro CoGIIONEHHS CMeET aAMHHHCTPaTHBHO-XO3AHCTBEHHBIX U JPYIHX
PACcXOZOB, 3aKOHHOCTH CHHCAHHA CO CYETOB GyXTalTepckoro ydera HemocTay, AeOUTOPCKOi
3aJ0/DKEHHOCTH H IPYTHX IIOTEP.
4.17. KoHTpoib KaccOBOH JHCIHITHHEI YIOITHOMOYCHHBIMH COTPYIAHHMKaMH OyXraiTepuu B
TpefieNax. KOMICTCHINH, YCTAHOBICHHOM JOKHOCTHON MHCTPYKIIMEH M IOMOKeHHsMH Badka
Poccun.
4.18. Cocrapnenne Gananca u onepaTHBHEIX CBOIHBIX OTYETOR O J0XO0JlaX M pacXoaax CPeiCTs,
00 HCmoNB30BaHHMM GlOMKETa, ApYro# OyXraaTepcKOW M  CTaTHCTHYECKOM OTYCTHOCTH,
TIPCACTABIICHUE HX B yCTAHOBICHHOM IOPA/KE B COOTBETCTBYIONINE OPraHEL.
4.19. PaccMOTpeHHe M BH3HPOBaHHE TIJIABHBIM OyXraarepoM ciayamMx OCHOBAaHHEM JUIs
IPHCMKH M BBIIAYH JICHEXHBIX CPEJCTB, JOTOBOPOB M  COIVIANICHHH, 3aKJIFOYAEeMBIX
YYpexneHHeM Ha TMONydYeHHe WM OTIYCK TOBapHO-MaTepHANBHBIX LEHHOCTEH W Ha
BBINOTIHEHHE pabOT M yC/Iyr, a TaKkKe JOKYMEHTOB, YCTaHOBIICHHBIX B COOTBETCTBHUU C
nyHKTamMu 4.2—4.3 HACTOAIIETO MOMTOKEHHSL.

5. IIpaBa
5.1. Byxranrepus umeer cneyromne Ipasa.
5.1.1. TpeboBaTe OT Beex mompaszeneHmit Yupexenus coOMIOMeHHs HOpsIKa obopmiIeHus
OIepalui H NPEACTaBIECHHS B YCTAHOBJIEHHBIE CPOKH HEOGXOTUMBIX JIOKYMEHTOB H CBEJICHHIA.
5.1.2. TpeGoBath oT pykoBomuTENEH CTPYKTYPHBIX ITOJIPa3IENCeHUA U OT/ICIBHBIX CIICIHATNCTOR
TIPHHATHA MEp, HANIPABJICHHEIX Ha 00ecIeyeHHe IPABUIBHOM OpraHH3aluy Oyxyuera.
5.1.3. BHOCHTB mpemoxeHus PYKOBOJCTBY YUpeXICHHS O MPHUBICUYCHHH K MaTepHalIbHON
4 TACLHUIIMHAPHOA OTBETCTBEHHOCTH IOJDKHOCTHBIX JIHIL IO Pe3y/IbTaTaM IIPOBEPOK.
5.1.4. He npuHEMaTh K HCIOJHEHHIO M 0hOPMIIEHHIO [IOKYMEHTHI TI0 ONEpAIHsM, KOTOpBIE
TPOTHBOPEAT ~ 3aKOHOJATENBCTBY U yCTAHOBJICHHOMY TOPAIKY IPHEMKY, XpaHeHUs H
PACXONIOBAHHA NCHEKHBIX CPE/ICTB, TOBAPHO-MATEPHANBHBIX U APYTHX [EHHOCTEH, a TalKe 6es
COOTBETCTBYIOIIEIO PACIOPSDKEHHS IUPEKTOPA Y UPEkKIEHHS.



511.5. Becri TICPCIHCKY MO BOIPOCaM OyXraiTepckoro YUeTa U OTYCTHOCTH, a TaKkKe APYIUM
BONpOCaM, BXOIAIIMM B KOMIIETEHIIHIO Oyxrantepus M He TpPeGYIOLMM COrIACOBAHUS C
IMPEKTOPOM.
5.1.6. IlpeacraBuTenscTBOBaTh B YCTaHOBJICHHOM TOpPsIIKE OT HMEHH OpraHH3alldd  [10
BOTIpOCAM, OTHOCSIIMMCS K KOMIETEHIMH GyXIaiTephH, BO B3aHMOOTHOLIEHHSX C HaJIOTOBLIMH,
(buHaHCOBEIMH OpraHamu, OpraHaMi TroCy[apCTBEHHBIX BHEOIOUKETHBIX (OHIOB, Oankamu,
KPCAMTHBIMA YUPEIKICHUAMH, HHBIMH TOCY/apPCTBEHHBIMH OPraHU3alHsAMHU, a TAKXKE JPYyrHMH
OpraHU3alUAMH, YIPEKICHUAMH.
5.1.7. Ilo cornacoBauuio ¢ PYKOBOZHUTCIEM —OpraHM3allid INpPHBIEKATh OKCIEPTOB U
CHCLHATHMCTOB B 00J1aCTH OyXralTepeKoro ydera s KOHCYJIBTAIlHH, IIOINOTOBKH 3aK/IIOYEHHI,
PEKOMEHJAUHH H IIPE/IOKEHUIHA.
5.1.8. [laBare yka3zauus CTPYKTYPHBIM  TIOZpasfIeNieHHsIM  YUpekAeHAs 10  BOIpocam,
OTHOCAIIMMCS K KOMIETCHUMH OYXTalITepHU H BBHITEKAIONHM U3 (bynkuuit, KoTtopsle
NepedncneHs! B HacTosIeM [lonoxenuy.
5.1.9. Tpe6oBars u nomyyars MarepHalbl, HHQOPMALUIO, HEOOXOAUMBIE I JESTeTbHOCTH
OyXxranTepuu, OT CTPYKTYpPHBIX noJpaszie/ieHHi YupexaeHus.
5.1.10.  Ofpamarscs u  nomywars ot CTPYKTYPHBIX — moApasjencHuit  Ydupexnenus,
TOCYNapCTBCHHEBIX NPEANPUATHH M YUpex/IeHH HeOOXO0MHMYIo METOJIMYECKYIO, IPABOBYIO M
KOHCYJIbTAITHOHHYIO MIOMOILL B BBIIIOJHEHUH 33/1a4, BO3JIOXKEHHBIX Ha OyXxrajitepHro.
5.1.11. JlaBare pazwsicHenus u PCKOMCHIALIMK 110 BOIPOCAM, BXOMASIIHM B KOMIIETEHIIHIO
OyXrantepuu.
5.2. I'naBHeIi OyXranTep uMeet CIIC/IYIOIIME MTPaBa.
5.2.1. B cnyuae o0HapyXeHHS HE3aKOHHBIX TeHCTBHI JOJDKHOCTHBIX JIMI JIOKJIA/(bIBATh O HUX
AHDPEKTOPY JJIs IPHHATHS Mep.
5.2.2. BHOCHTH mpemnoxeHus PYKOBOJCTBY OpraHM3allid O MEPEMEIICHHH COTPYIHHUKOB
OyXrairepuu, uX MOOIIPEHHH 3a YCHEIIHYIO padoTy, a TakkKe NPEITONKEHHS O HATOKCHHH
AUCLHITHHAPHBIX B3BICKAHUI HA COTPYIHHKOB, HAPYMIAIOIIHX TPYAOBYIO THCLHMILINHY.
5.2.3. CornmacoBbIBaTh ¢ PyKOBOJMTENEM BOIPOCHI HA3HAYEHHS, YBOJIBHEHUS H IIE€PEMEIICHHS
COTPYIAHUKOB OyXTalTepHH.
5.2.4. IIpuMeHATh 10 COTJIACOBAHMIO C AMPEKTOPOM MEPBI TMOOIUPEHUS THOO MEPHI B3BICKAHHMS.
Mepbl B3bICKAHHMS MOTYT NPUMEHATHCS TOTJA, KOTd COTPYAHHK OYXTalTepHH MOBTOPHO
JOMYCTHII OIHUOKY, MPUBEAUIYI0 K (DHHAHCOBBIM HOTEPAM JUIs YUPEKIEHHS, THOO TOMyCTHI
YTEUKY HH(OPMALHH, HOCSINEH KOH(DHACHMATBHEI XapaxTep.
5.2.5. llpencrasnaTek pasHOrIacus AUPEKTOPY B OTHOIICHHH BeJeHUs OyXyuera.
5.2.6. PyKOBOJCTBOBATHCS MHUCHMEHHBIMH PaclopsDKEHHAMH  TUPEKTOpa B Cilydae
BO3SHHKHOBCHHA Pa3sHOIJIACHI MEXIY PYKOBOIHTENEM M TJIABHBIM OyxrajiTepoM B OTHOLICHHH
BeJcHus Oyxy4erTa.
5.2.7. TpeGoBamuusi OyXralTepHn B 4acTH nopsi/ika 0pOPMICHUS ONepalMii B NPe/ICTABICHHS B
OyXraJTepHio HEOOXOJUMBIX JOKYMEHTOB M CBEICHUH ABIAIOTCS 00OS3aTENBbHBIMHU [JIS BCEX
NoJpa3ie/ieHui YupexaeHus.

6. OTBeTCTBEHHOCTD
6.1. CoTpynHuKH GyXraiTepHH HeCyT OTBETCTBEHHOCTSL 3a HaJuleXkallee ¥ CBOEBPEMEHHOE
BBITONIHEHHE  (bYyHKUMH, IPeJyCMOTPEHHBIX  HACTOSAIINM MOJIOKECHHEM, B  Mpejerax
00s13aHHOCTEH, BO3/IOKEHHBIX HA HHUX MOKHOCTHBIMH HHCTPYKIHSAMU M HENOCPEACTBEHHBIMH
PYKOBOIMTETIAMH.

7. 3ak/II0MHTeNbHbBIE TTOI0KEHHSs
7.1. JlaHHBIH TOKYMEHT JAeHcTBYeT 10 ero [IEPECMOTpA.
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