MOJIOKEHUE OF YYEBHOMN YACTH

1. O0mue moJ10KeHUs
1.1. YyeOHast yacTh SBISIETCA CTPYKTYPHBIM OOpa30BaTeNbHBIM Iojpa3zieicHreM YacTHOro
00pa30BaTENLHOTO YUPEKIACHUS JOMOTHUTEIHHOTO IPOpEeCCHOHATHLHOr0 00pazoBaHus Y4eOHo -
MeToanyeckuii eHTp «besonacHocts u oxpana tpyaa» (HOY 1O «YMIT «bOT»).
1.2. Hacrosmee monoxxkenue o0 ydeOHoW wactu (nmanee IlomoskeHue) ompenensieT OCHOBHBIE
e, 3a1ad, GyHKIUWA, OpraHU3aluio padoTel, mpaBa, otBeTcTBeHHOCT HOY JII1O «YMI]
«bOT».
1.3. Otaen moauuHsETCS HEMOCPECTBEHHO pyKoBoAuTeM0 O0pa3oBaTebHON OpraHU3aIliH.
1.4. Co3ganue, peopraHusanus U JUMKBHJALUSA OTHENa IPOBOJUTCS HAa OCHOBAaHUM IIpUKas3a
pykoBoauTenst OOpa30BaTeIbHOM OpraHU3aIIH.
1.5 KonunuectBennslit cocraB OTena onpeaesieTcs MTaTHbIM pacnucanueM O0pa3oBaTesbHOM
OpraHHU3aIy U YTBEPKAAeTCsA MPUKA3oM pykoBoauTenst OOpa3oBaTenbHOM OpraHu3aIuu.
1.6. KonnuectBennnlit coctaB Otena onpeaenseTcs MTaTHbIM pacnucanuem O0pazoBaTenbHON
OpraHMU3aIy U YTBEPXKAAeTCs MpUKa3oM pykoBoautens OOpa3oBaTeIbHON OpraHU3aIuu.
1.7. B cBoeil Tpyn0BOil 1eATENBHOCTH OTAEN PYKOBOACTBYETCS:
- TpynoBbeim 3akoHonarenscTBoM Poccuiickoii denepanmi;
- HOPMATHBHO-TIPABOBBIMU aKTaMH B cepe 00pa3oBaHMUS;
- YcraBom OOpa3oBaTenbHOM OpraHu3aluy,
- [IpaBunamMu BHYTPEHHETO TPYJIOBOTO PaCIIOpPS/IKa;
- [IpaBunamu o oxpane Tpya, TEXHUKE O€30MacHOCTH, MOKapHOU O€30MMacHOCTH;
- IPUKa3aMHu U PacropsLKEHUsIMU pyKoBoauTenst OOpa3oBaTenbHOM OpraHu3aluu;
- HactosiuM [lonoxxenuem;
- TOMKHOCTHBIMH MUHCTPYKIUAMHU paboTHHKOB OTaemna.

2. 3apauu oTaena
2.1. Opranuzanyss 4 OCYIIECTBICHHE y4yeOHOro Impoliecca MO HOJArOTOBKE OOydarolIMXCs B
COOTBETCTBUH C PeaTn3yeMbIMU 00pa30BaTeIbHBIMH IIPOrPaMMAaMHU.
2.2. Opranu3zaiys 1 OCyIlIecTBIEHHE y4eOHOro mpolecca U ero MeToin4eckoe o0ecrneyeHue 1mno
COOTBETCTBYIOLMM 00pa30BaTeIbHBIM IIPOrpaMMaM U TUCLUILTUHAM (MOAYIISAM).
2.3. OoOecrniedyeHue TMpemnoAaBaHusi y4YEOHBIX JUCIHUIUIMH (MOIyJel), TPeayCMOTPEHHBIX
o0pa3oBaTeNbHBIMU  MPOTpaMMaMH, y4eOHBIMH IUIaHAMH  OOpa3oOBaTEIBHBIX  MPOTPAMM,
BHEJ[pEHHE B 00pa30BaTEIbHBINA MPOLECC COBPEMEHHBIX M€JarOTMYECKUX TEXHOJIOTUH.
2.4. Pa3paboTka ¥ NMPUMEHEHHE MNHHOBALIMOHHBIX TEXHOJOTHI 00ydeHus, crnocoOoB U ¢GopMm
NPOBE/ICHUS 3aHATUH.
2.5. TloBbllIeHNE METOIMYECKOIO MACTEpCTBA INTATHBIX MEJAarOrMYeCKUX PaOOTHUKOB M JIMIL,
NPUBJICUECHHBIX HA MHBIX 3aKOHHBIX OCHOBAHUSX.
2.6. M3ydyeHue M aHaiIM3 CYHIECTBYIOIIMX HOPMATHUBHBIX JIOKYMEHTOB U METOJUYECKUX
peKoMeHaIuii B chepe 00pa3oBaHUsI.
2.7. Pa3paboTka HOPMaTUBHO-METOANYECKON JOKYMEHTAINH, HCIIOIb3yeMON MPHU COCTaBJICHUU
00pa3oBaTeNbHBIX TPOrPaMM.
2.8. OkxazaHue METOAMYECKOM M TEXHUYECKOW MOMOUIM IO pa3paboTke U CO3JaHHI0
00pa30BaTENbHBIX IPOrPAMM.
2.9. OnpeneneHre MEPCIEKTUBHBIX HANPABICHUH COBEPIICHCTBOBAHMS y4e€OHO-METOINYECKON
paboThl B 00pa30BaTEIbHON OpraHU3aLnH.
2.10. [ToaroroBka M NMpPOBEJCHUE METOANYECKUX KOH(EPEHINH, KPYIIBIX CTOJIOB M CEMHHAPOB,
HANpaBJICHHBIX Ha TMOBBIIICHWE KBATM(PUKAIMK NENArOrMYecKuX paOOTHUKOB M HMHBIX
paboTHHKOB OOpa30BaTEIHLHON OPTaHU3AIUH.



3. ®yHKUuMHU OTACA
3.1. ITo opranmu3anuu METOANYECKON pabOTHI:
- OpraHu3anus TeKyuie MeToauueckor paboThl 10 afaNnTaluy U pealn3alui 00pa3oBaTeIbHbIX
porpamm;
- TIOCTOSTHHOE COBEPIIEHCTBOBAHUE OPIaHU3AIMK U COACPIKAHUS METOJNYECKOTO oOecreueHus
00pa30BaTeNLHOTO MPOLECcCca, U3YyYeHNE U BHEAPEHHE B y4EOHBIH MPOILECC NMEepeaoBOro OMbITa
JIpyrux o0pa3oBaTebHBIX OpraHU3aIHIA;
- ONTUMU3AIMS METOJIUYECKOTO O0CCIeUeHUsl MOATOTOBKH CHEIMATUCTOB B paMKax
MHOTOYPOBHEBOI'O 00pa30BaHMUS;
- aHajgu3 O00ECIEUCHHOCTH Y4YEOHBIX JMCHUIUIMH (MOMIyNei), o0pa3oBaTeIbHBIX IPOrpamMm
yueOHOM U METOAMYECKON JUTepaTypod, B T.4. MaTepuanamu g paboThl oOydaroumxcs B
CUCTEME TUCTAaHIIMOHHOTO 00ydyeHus: OOpa3oBaTeNnbHON OpraHu3aluy.
- pa3paboTKa eTUHBIX TPEOOBAHUI K KOMITBIOTEPHOMY Y4€OHO-METOANYECKOMY 00eCTIeUeHHIO;
- OKa3aHWE TMeJarormyecKuM pa0OTHHKAM U JIUIAM, MPHUBJICYCHHHIM HA WHOM 3aKOHHOM
OCHOBaHHHU.
3.2. Tlo opranu3anuu yaeOHOU pabOTHI:
- pa3paboTKa y4eOHBIX IIAHOB MTPOrPaMM JOIMOJHUTEIBHOTO TPO(HECCHOHATLHOTO 00pa30BaHus;
- pa3paboTKa W TPEJOCTaBICHHE Ha YTBEPXKJCHHE B YCTAHOBJICHHOM TMOpsAIKe paboumx
IporpaMM y4eOHbBIX TUCHUIUIMH (MOylei);
- OmpeelieHne TOTPEOHOCTH B OCHOBHOW M JIOTMOJHHUTEIHHOW yueOHOW nuTeparype Uis
dbopMupoBaHus OMOTUOTEYHBIX (POHIOB U IPYTUX UHPOPMAIIMOHHBIX PECYPCOB;
- IPOBEJICHUE YICOHBIX 3aHATHH, TIPEyCMOTPEHHBIX COOTBETCTBYIOIUMH YICOHBIMH TIAHAMU;
- PYKOBOJICTBO CAMOCTOSITEILHOM paboTON 00yJaromuxcs;
- OpraHM3aIys ¥ MPOBEICHUE MEPOTIPHATHIA TI0 BHEIPSHUIO HMHHOBAITMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTHIl BO BCE BUbI yUEOHBIX 3aHATHH.
3.3. [To opranuzanuu paboTHI C MEIATOTHYECKUM COCTaBOM:
- TpUBIICYCHHE K TEIarorTHYeCKON MAeATEIbHOCTH BEAYIIUX TIEJarormueckux paboTHUKOB,
HKCIIEPTOB, PYKOBOJAUTENEH U BEAYIIUX CIECIHUATINCTOB HAYYHBIX YUPEKICHUH, MPEANPUITHI U
OpraHu3alui;
- TUTAHUPOBAHKE MOBBIIEHUS KBATH(UKAITIH MTEAArOTHYECKOT0 COCTaBa OT/IeNa;
- M3y4eHue, 0000IIeHNEe W PaCIPOCTPAHEHHE ONbITa PabOTHl METArOrHYECKUX PabOTHUKOB U
JUI], TIPUBJICUCHHBIX HA WHBIX 33aKOHHBIX OCHOBAHUSIX, OKa3aHWE TIOMOIIHM HAYHMHAFOIIAM
MeAarorndeckuM pa0OTHUKAM W JIMIIAM, TPHUBJICYCHHBIM HAa WHBIX 3aKOHHBIX OCHOBAaHUSAX B
OBJIAJICHUH ME€JarOTHUYECKUM MacCTePCTBOM,;
- ydactue B (OpMHUpPOBaHUU OOpa3oBaTENbHOW W MHQPOPMAIMOHHON cpeapl OOpa3oBaTenbHON
opram3anuu (y4acTue B OCHAIIEHWU YYEOHBIX ayAUTOpHUl OOOpYIOBAaHUEM U CpPEACTBAMH
oOydeHus, TMPUOOPETEHUH CIPABOYHO-UH(DPOPMAIIMOHHBIX CHCTEM, COOTBETCTBYIOIIEH IIENsIM
00pa30BaTeNbHON IEATENBHOCTH OT/AETA).
[To 3ampocy pykoBomutenst OOpa3oBaTENbHOM OpPraHW3alUM MPEIOCTABICHUE OTYETHOCTH U
WHBIX MaTEPHAIIOB O JIEATEILHOCTH OT/IENA.

4. IIpaBa otaesa
4.1. OmnpenensiTb OCHOBHBIE HAINpABICHUS MACATEIBHOCTH MO pealu3aluu LeJled M 3ajad,
CTOAIIUX NCPEA OTACIIOM;
4.2. Vcnonp30BaTh HAy4YHYI0, HH(POPMAIIMOHHYIO, MATEPUATbHO-TEXHUYECKYIO 0a3y;



4.3. 3ampammBaTh Yy CTPYKTYpHBIX THojapasfeneHuii OOpa3oBareslbHOM — OpraHU3aluu
UHPOpPMALIMIO, MaTepuanbl M JOKYMEHTbl, HEOOXOAUMBIE ISl OCYIIECTBIECHUS CBOEH
NeSITEIbHOCTH;

4.4. IlpuBnexarb C corylacusi pyKOBOJUTEIEH CTPYKTYPHBIX IOJpa3/ieieHuil paOOTHUKOB 3THX
HOJpPAa3/ieIeHul K COBMECTHOW JEATENbHOCTH IO COIVIACOBAHUIO C  PYKOBOJAUTENIEM
OO0pa3oBarenbHON OpraHU3aliHy.

4.5. B ycTaHOBIIEHHOM TOPSIIKE BEIHOCHTH Ha paccMOTpeHHue pykooautens OOpa3oBaTenbHON
OpraHu3alliil  MPEUIOKEHUS 10  COBEPUICHCTBOBAHWIO OpraHU3alMd  paldOThl  OTAENa
IpeUIoKeHUsT 00 OTMEHE, U3MEHEHHUAX M JONOJHEHUSAX B JOKaJbHBIE akThl OOpa3zoBaTeIbHOM
OpraHu3aluHm.

4.6. YyacTBOBaTh B COBELIAHMSIX, NPOBOAMMBIX PYKOBOICTBOM IO BOIIPOCaM, KacarOUIMMCs
NeSITebHOCTH OTJENA.

5. OTBeTCTBEHHOCTD 0T/ENA
PaGoTHuku oTnena HecyT MaTepHAIbHYIO, TUCHUIUIMHAPHYIO, aJAMUHUCTPATHBHYIO U HWHBIC
MPEAyCMOTPEHHBIE 3aKOHOJaTENbCTBOM Poccuiickoit denepanuu BUIbl OTBETCTBEHHOCTH, B TOM
4ucle 3a:
- OpraHm3anuio paboThl, HEKAYECTBEHHOE M HEIOJHOE HWCIONHEHHE 3a1ad W (QyHKIus,
BO3JIOKEHHBIX Ha OT/EN, HEBBIIOJIHEHHWE B IOJIHOM O0beMe M B YCTaHOBIEHHBIE CPOKHU
MIPUKA30B, PaCOPSHKEHUI U opydeHuit pykoBoautesss OOpa3oBaTenbHOI OpraHu3aluy.
- HecoOmrofeHne 3akoHoAaTtenscTBa Poccuiickoit @enepauuu, YcrtaBa OOpa3oBaTenbHOM
opranuszanuu, Hacrosiero I[lonokeHus, JTOKaTbHBIX HOPMATHUBHBIX akTOB (OpazoBaTelnbHOMN
OpraHu3aluy;
- TOCTOBEPHOCTh UH(POPMAIINH, TPETOCTABISIEMOMN OTJEJIOM PYKOBO/JICTBY;
- [pPUYMHEHUE MaTepHalibHOTO Yyiiepba paboTojaTento B Ipenenax, OINpeleIeHHbIX
JIEUCTBYIOIUM TPYIAOBBIM U Ipa)kAaHCKUM 3aKOHOJATENbCTBOM Poccuiickon denepannu;
- COXpaHHOCTh HWHGpOpMAIUU (IOKYMEHTOB), UX YTparTy, pasrialieHhue KOH(HICHIUAIbHON
uH(pOpMaIlMK, TEPCOHATBHBIX JAaHHBIX KOTOPBIMU paclioyiaraeT OTAeNd WM KOTOpbIe CTallu
M3BECTHHI pa0OTHUKY OTJEIa B CBSI3H C UCIIOTHEHUEM JIOJDKHOCTHBIX 00S3aHHOCTEH;
- COCTOSIHUE TPYIOBOM W HCIOJIHUTENbHOW JIUCUMIUIMHBI B OTJAENIC, HEBBINOJHEHUE
(GYHKIIMOHAJIBHBIX 00S3aHHOCTEH;
- HCHUCIOJHEHHE WIM HEeHaJJIeKallee HCIOJHEHUE O00s3aHHOCTEH, MPEeTyCMOTPEHHBIX
JIOJDKHOCTHBIMH MHCTPYKIMSIMU B TIOpsiiKe, omnpeneraeHHoM TpynoBeiM Komekcom poccuiickoi
denepanuu.
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